
Laptop Use Rules 
 

First and foremost, review the school’s Acceptable Use Policy. In addition to that, the rules 
below must be read, and this paper must be signed in order to use a laptop from the Media 
Center. 
 
The following rules must be adhered: 
 

1. The Media Center laptops are always stored in the Media Center.  
2. When needed for classwork, the laptops will be checked out from the Media Center by 

the student. 
3. The laptops are to be returned to the Media Center upon completion of use. They are 

not to leave campus for any reason.  
4. The student assigned the laptop is responsible for any damages done to the laptop 

while in his/her possession. 
5. The laptops will be checked for damages before putting them away after each use. 
6. If damages are present, a report should be completed and filed with the school 

administration.  
7. Damages will be evaluated by technology for fee assessment. 
8. Laptops must be closed when carried and always carried with two hands. 
9. Never lean or write on top of laptop. The screen could crack. 
10. Your hands must be clean and and dry prior to handling a laptop. 
11. Keep water and liquids away from laptops. 
12. Never leave the laptop unattended. 
13. Never store your work on a classroom laptop. Always save your work to your own 

folder, your flash drive, or e-mail it to yourself. 
14. Never print anything without permission.  
15. If inappropriate websites come up on your computer, let a teacher know immediately. 
16. Laptops are only to be used for classwork.  

 
I, __________________________, have read the above rules and guidelines. I understand that 
if I do not follow the rules or handling procedures, I will incur disciplinary actions or even lose 
laptop privileges. I understand that damage or vandalism, theft or loss of the laptop while in my 
possession could result in personal expense to me and my family.  
 
 
Student Signature: _______________________________ Date: _______________________ 
 
Parent Signature: ________________________________ Date: _______________________ 


